rative

ng ‘The Best'. We

organizations on behalf
Screen and direct phon ana |
Coordinate and manage a ducumentatmn acti iding taking
and preparing reports .

Candidates are required to have

Secretarial or Administrative qualification from a recognized
institution

Minimum of three (03) ye
capacity

Should possess an excelle
written

Should have good PR and
Should be fully conversa
and internet

experience in a similar
d of English - Both oral and

cation skills
soft Word, Excel, Outlook (e

If you are interested, send your CV to lke_vacancies@aia.cgo
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