BANK OF CEYLON

APPLICATION FOR THE POST OF TRAINEE ......ccccvvvvenee. CLERK

(Use separate applications, if you apply for both positions)

THIS FORM SHOULD BE FILLED CLEARLY IN ENGLISH (BLOCK CAPITALS)

(Please attach copies of Certificate of Birth, National ldentity Card and Certificates of Academic
gualifications (G.C.E.O/L & G.C.E. A/L) / Professional qualifications and documents to prove your experience)

1. Last Name with Initials

Names denoted by initials
(Underline the calling name)

2. Date of Birth

3. Age
(as at 27.07.2024))

4. National Identity Card No. :

5. Gender
(Enter (v') relevant cage)

6. Civil Status
(Enter (v') relevant cage)

7. Permanent Address

District

Province

8. Contact Details

9. Preferred Exam Medium

(MITMISIMITS) ..o
D D M M Y Y Y Y
Y Y M M D D

Male [] Female [ ]

Single [ ] Married [_]

Mobile No.

Residential No.

EMail AAreSS et

Sinhala Tamil English




10. Academic Qualifications :
G.C.E. (Ordinary Level)

Subject Results | Year Index Subject Results | Year | Index
No. No.

1. 7.

2. 8

3. :

4. 10.

5. 11.

6.

G.C.E. (Advanced Level)
Subject Results Year Index No.

1.

2.

3.
11. Any other Academic / Professional qualifications

Quialification Institution Year
12. Computer Literacy
Course Followed Institution Result

13. Language Proficiency

Language

Proficiency

Fluent/ Very Good/
Good/ Poor

Give the qualification (if any)




14. Employment Record

Present Employment
Place of Work Position Duration

Previous Employment
Place of Work Position From To

15. Sports & Extra Curricular Activities:

Event National/ District/ Interschool/
School Level
16. Non -Related Referees:

() (ii)
Name
Position
Organization
Address

Contact No. Office

Mobile

E-mail

I certify that the information given in this application is true and correct. | am aware that
submission of any incorrect information or if my application is not meeting the required eligibility
criteria as at the closing date will disqualify me for the post and if any information found to be
incorrect after appointment, the Bank has the right to terminate me from service without prior
notice and without any compensation.

I agree to serve any part of the country as required by the bank, in the event if I have been selected
for the post.

Also I am aware that the Bank has the right to disqualify me in the event of any form of canvassing.

Further, I am aware that the Bank protects the privacy and confidentiality of my personal
information as per the Data Protection Policy of the Bank which is available in the bank’s website.

Date Signature



R@oM DzoRND

@o) Do 53 EZDDEA Ao FRDEDD PIEHDEH &% Deces S0DE ®HIMMDD OS5 8DB»
F56H® §©r550m D IR SHEEGD) 4ts B @oMEd SwIEM® Do PEHHNGEE. De®S® oI
&om 01 &5 eEImed 6IE® 1000 60 eufinrm Q OO & @oSm Dropd & 48 cdF).

566 B 6e5IHDHEBBIPET SHD) SCHS) DRPOT SECH) OM) CEE HEEHDHS QIR DTHTHIMS)
s 382 gednN®) 6eb:

GOREEIB 60 B88mGr 5o FuREEIS eoNie @8ndt

Gesionsm HBgNGD

> & oBs goB3an Do gae.
>

Bea>8 o) sggdide

O 9 30 58 9F8 0D FOD BOB® HNBD 528 5 PBB® DBBEO OB HNBEIGL BBD §.6e0.e.
ENDNBB 633G DAOWB B3RS D BI®

€3
O 9 S DB B 3 (cn@BB §oFa B HRBB B B 3S) F.680.8. (L3 65¢ DNOE O & B
€3
O BB @D 68 BBLER $065 ¢tnd B8O/ 6mmn8e EBm3Dn DRewrs D4 22 8E68SEE
> OB BCEm®
O 580D $cEDed® 6d®@:

gORBEIB D EBDS - 9oG8 DBEDS DBED VDB 20 &3 B/ 6EREG MHNEDS DB DB 20
gOBEEIS 6mMNES BB - 90FE 906D DS VOB 20

O s8ven s 50 oG D O 63 MBSDE® BN gOBOGHS 6.
> D6
FBCOBS ISOBDN ¢DeND EMO DEEs FYSE 35 6w 3O @) D .

Hsdsd o cmleds

59ER NG B@D De3S ecm (02) DB @S JRER NS DE (BEE DS B B39 St 55,000/ - HBB 0 6B
DS BEH - B3 St 70,000/ - HBB) @3> 2N 6OIBH) CGEd.

CRR DHYS Mot GEIVEES tNBNBL BBODBE &) GMBEEBDEI BOB DB BYE NI o EBYBI BENBS
(e300 ©e3Dc3) 0.

830968 2NE B@ED oD BV BBOB FINSHBO FOOBL SBINEERH 8¢5 3OS NGB VEHDEES (t0d B8 -
1]/ 608 BB - 1 egehed 3OS DSH) 6. FD®B YDEMB, LNENE 6DEVI FRBHSD 38 B3| BNE) EnDE
6e306sd 61 aeli®) 66X,

O oned @B gpR 360 Bm® Bedrwnm 6t3De B8P0 wem® Do @uw.
621610560 505)065

DS® DDA (DD 8B eDH2S ) 580D BT BID DMDN BEAC B3EBBENHLT) ) 953510 BB B BB B D32
OB eIHOD 6.

DNDOEBRT CNOS e BOYD) BEBBEHH LICH) FBBBOSE NCHOVD BV DD WSH) CEd. FDND eIHHB® Bemwiy
CRBER B30Y) B38FBENCSE GO GREN TR DBEN O BEHOD .

520 5560 501005

3068 603 ¢0ds On Www.boc.lk ("careers' 85w) sOes Moo 0B PeBE@ FscdBS BIBH RO BHBD G AV6H DB SFD,
CEBD BB ed, HBD MCHOBED, GG BBCE FANBBD INBBDBBIE 9 ¥Ed BEHTEE MOBEES 5B 6CADOD HNBBIS
3830 BOB 300 2024 & 93 27 D5 &5 63 JO 683 G 60D SEAD 68 BHD EB8HHO Binted MEREEH 6T DE BB DS FBCBDSD
% VOB B¥® DDSES DO 583 9DE 6WEDEE D) FBEE WSH B¢ DS ¢ BCHBD BDE JS.

3BCBBB MNSOB N G EHO 9D BBBD 6cIOBLN BEEMNDD 3 6B 68 G BMIBEE® 6ECIDDE 3O BB 6mN@BD 6
£0D¢, GBI YEEBBDSD 68 FBCB®BL HMSOBBN GBS EHO 5¢30 VOB AM® FICDBHT BEC CHBDEOBS 62NSD D) MBe® D@
gEBoT HBBEBS HOY Cie.

S DE®MWET (AED®HTHS ) DasdBs 50DBAD),
@o™) Dond, 26 O OWE - FIH MBGEIRCG,
"' @om) Doy OROGES” o> 1, oz Doy O™, e O1.

QD 60D QOB FHCBB 6 AEHOI BEE D) 6OV BHHYS LICH DN® B DD BBBERI eBRED.
6NN CAD FBCODTDR B3@HS MCDE® FBBS oD EIBC.
@35 DG G DB 30D 6 ACH MBO BE CBE® FDEo@ BEE® aBBB oD LIQA.

oGO 6239EOED BB PSBBEH YBSBBBO &R, DD DB D6 6HNSRYSDE 629IEDOEL NDM &) SHEBNDES FISETB) DSE) CieR.

Jeoc) I a &
BoC | =¥ . ; ® mb®Es, BOC dx6ee, ’
[ A wEww.boc.lk ﬂmo ©) A (Ika) Fitch 6G89me £66 AAA Brand Finance 6gmm 509, S @ olel:] S S w95 Ol

@0t Dromd, & @om 8 drond 58S edieins miy @RS EBEEMB ¥l DiomdS. oD 1, @™ @Zoﬂ% @JSQD, @ﬂ)s@ 1.



BANK OF CEYLON

Bank of Ceylon is the largest banking institution in Sri Lanka having an islandwide branch network
with operations in overseas locations including a banking subsidiary in London. We are the only
Sri Lankan bank ranked among the Top 1,000 banks in the world and No.01 in Sri Lanka.

We are looking for suitably qualified and experienced persons for the following positions in our Legal Department :

Trainee Court Clerk and Trainee Notarial Clerk
Eligibility Criteria

> Should be a citizen of Sri Lanka.

> Qualifications and Experience :

o Passed GCE Ordinary Level with 5 Credit passes including Mother Language and English Language and an
Ordinary Pass for Mathematics
AND
o Passed GCE Advanced Level with 3 subjects (excluding General English and General Knowledge), in same sitting
AND

o 2 years experience in a legal firm or with an Attorney-at-Law as a Court Clerk / Notarial Clerk

> Other Attributes :
o Speed in computer typing:
Trainee Court Clerk — 20 w.p.m. in English and Sinhala/Tamil
Trainee Notarial Clerk — 20 w.p.m. in English

o Computer Literacy and Competency in English Language are essential
> Age :
35 years or below as at the closing date of application.
Terms and Conditions

o The training period will be two (02) years and a monthly allowance (for 1st year — Rs. 55,000/- and 2nd year - Rs.
70,000/- per month) will be paid during the training period.

o The post will be subject to the general Terms and Conditions of the Bank’s Service, but outside the normal Banking
Stream (Closed Service).

o Upon fulfilling the requirements of the training to the satisfaction of the Bank, will be confirmed in the grade of Court
Clerk — I / Notarial Clerk — I of the permanent cadre.
o Expected to work beyond normal working hours and weekends/ holidays, if the need arises.

o Should be prepared to serve in any part of the country as per the Bank’s requirement.

Selection Procedure

By a competitive examination (a written examination and a speed test in computer typing) and subsequent an interview;

The marks obtained at the competitive examination will be used only for calling the candidates for the interview. The final selection
will be on merit basis based on the marks obtained at the interview.

Application Procedure

Send your resume by using the specimen application form which can be downloaded from our website www.boc.lk (under the
“Careers” tab) together with the photocopies of your Birth Certificate, National Identity Card, all educational certificates and
certificate/documentary evidence to prove your experience,by registered post on top left-hand corner of the envelope marked the
post you have applied for to the below address to reach us on or before 27th July 2024.

Any application not meeting the above required eligibility criteria as at the closing date or submitting without photocopies of
relevant supportive documents or submitting incorrect information or received after the closing date will be rejected at any stage
of the recruitment without any further notice.

Chief Manager (Sourcing & Career Development)
Bank of Ceylon

26" Floor - Head Office

"BOC Square",

No. 1, Bank of Ceylon Mawatha, Colombo - 01.

® Any form of canvassing will lead to immediate disqualification.

® The Bank reserves the right to call only the short-listed candidates.

® The Bank reserves the right to decide the number of positions to be filled or postpone / cancel
the recruitment.

® The Bank protects the privacy and confidentiality of your information as per the Personal Data

Protection.
BANK OF CEYLON

. R
I Head Office, BOC Square, -
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) wwwhboclk X = d Bank of Ceylon is a Licensed Commercial Bank supervised by the Central Bank of Sri Lanka. No.1, Bank of Ceylon Mawatha, Colombo 1. Bankers to the Nation



