JOB POSITION
DATA ENTRY OPERATORS

JOB DESCRIPTION

RECORDIMG & MAINTAIMIMNG

ALL DOCLIMEMTS RELATED

TO THE ACCOUNTS DEPARTMENT.
REQUIREMENTS
MALE/FEMALE

AGE :20-36 YEARS

GLE A/L LEVEL QUALIFICATION

’ MINIMUM OF 6 MONTHS EXPERIENCE IN THE RELEVANT FIELD
COMPUTER LITERACY
FAMILIAR WITH MICROSOFT OFFICE PACAKGE (WORD, EXCEL)
LANGUAGE PROFIEMCY: ENGLISH! SINHALA /TAMIL
| PLEASE SEND IN YOUR CV
(< bestechmachine01@gmail.com
(O 0719999759
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550, 5ri Sangaraja Mawatha,
Colombo 10
011 739 3390|011 243 65917 | 011 243 7392




